Letter requesting bank reference




Suggested format – to be edited by landlord as appropriate

Your name
Your address




The Manager

Bank name
Bank address





Date
Dear Sir,

Request for status report regarding:

Name ………………………….. Account number ……………..
…………………………….. (name of applicant)  of ……………………………. ……………………………… (address of applicant) has authorised me to request a bank reference in respect of his/her application to rent a property which I own.

I would therefore be grateful if you could tell me whether your customer is considered good for his normal business engagements – and in particular for rental payments of £........  per ………
I understand there is a charge for this and enclose a cheque for £……….. in payment.

Below is authorisation for this request.

Yours faithfully,

Signature 

Name

Status enquiry authorisation
The Manager

Name of Bank






Date

Request for bank reference regarding:

Name ………………………….. Account number ……………..

Please provide a banker’s reference and status report to ……………………….... in respect of my application to rent a property at £………..  per ………….

Signature

Name
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