Third letter requesting payment of overdue rent




Suggested format – to be edited by landlord as appropriate
Tenant’s address here




Your address here








Date
Dear xxxxxxxxxxxxx


Seriously overdue rent 

Despite writing to you about this matter on two previous occasions I have still not received your rent for (month) …………. while a further month’s rent is due shortly.

In the absence of payment of the outstanding amount or an acceptable explanation for the delay, I will have no option but to take action to end your tenancy and gain possession. This will involve you in additional cost and inconvenience, and could affect your future good standing as a prospective tenant.

I should warn you that if obliged to seek possession it is also my practice to bring county court proceedings for any arrears up until the point a court order is made. This will also involve you in additional costs while any resulting county court judgement would damage your credit standing.

To avoid any such action, please pay by return or contact me as a matter of urgency to let me know the reason that you have not paid your rent.

You can contact me by telephone at ………………………., or by email at ……………………….
Yours sincerely

Signed
 
Name of landlord
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